Spreadsheet Vocabulary

1.  A cell- This cell has a number in it. The other cells are empty now.

2.  Formula bar- this is where you can type to put something in a cell.

3.  Rows: How many do you see? There are many rows! 

4.  Columns: These have letters. There are many! 

5.  Formulas: You can add, subtract, multiply and divide. You can make an average. You can do lots of math in a spreadsheet. 

6. Sort, by alphabet a-z, or z-a, or numbers.
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Practice:

1. Open Excel. 

2. Use the tab keys to move from A1 to J25. Go back with your mouse.

3. Change the size of the columns and rows.

4. Type six  friends’ names in Column 1. Try Sort to put them in alphabetical order.

5. Type these five California cities in Row 10. Sort them in alphabetical order. 
San Francisco, Los Angeles, Sacramento, San Jose, Fresno

6. Go to this Internet site: www.infoplease.com. Find the population for the cities. Enter the population under each city in Row 11. 

7. Sort by population size. 

8. Save your spreadsheet. 
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